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Refunds of revenue

]lre p9we1s of officers to sanction refunds of revenue are contained in the Book ofFinancial Powers and are subject further to the ,orinlrtrrriui'Jj"r. 
"r 

cL*r.r*tssued from time to time and embodred in the.oepartmeniar-rvanr"rr rno s;;;il'orders. ln_ respect. of cases not provrded ror in irre B";k;i'F,;anciar powers, the
sanction of Government is necessary. .

On receipt of an application for refund in respect of any item of revenue,ine officer wno
has brought to, account that particular item oi revenue snoutO:

(1) Trace'out the original records relating to the receipt of the ahount in

(2) 'Verify 
the blaim with referepce to the original records.

(3) See whether the application is received within the maximum time limits
allowed under the rules - " '-

(4) obtain spnction for ihe refund from competent authority in case he rs not
himself competenl to sanction the refund in question. '

(5) After satisfying himself that the refund.in question is'admissible under the
rules. prepare the refund order and if he is hrmself .orp"t"nt to sanction therefund, he may either record his sanction on the uor,in"i iir"ri;; ;;;;r; I
separately, giving a reference to it on the voucher and.attaching u .uiilfi;J
copy. rf sapction is obtained from a higher authority, ir,e rrtt"i p1969;;;;
should be followed.

(6) See that the particulars of the refund are recorded against the original entry' of the receipt in the Gpartment;l accounts, in irifi-a way as to make it
r imposslble to entertain Oyrnistuxe any furttrei 

"frin'.r]o6 
refunO of lhe sameamount. ?

(7) Record the particulars of the refund on the counterfoil of the receipt previously
granted to the payer and that receipt (and any other acknowledgm"nl'Si.nnt.Jtt
the payer) should if possible be taken back and destroyed.

(8) Pay the amount to ihe person entitled to recerve it, in accordance wiil-r the rules
governing each particurar crass of refund, or prepare a proper vouche, p"vrrr," to
that person for presenlatron at the Treasury for payment'

Time limits for claim for refunds of revenue
Refunds of revenue may be classified as follows:-

(al refunds of revenue which are made ex gratia although th'e Government ar:e' under no legal obligation to make them; a"nd

(b) refunds of revenue to which the craimants are regaily entitred.

An application for a'refund of revenue to be sanctioned ex gralia should be rejected ilit'.is recejved after one year from the date or creJit ot tn;r";;;;;;j't,J cor"rrr"nt.
ln cases where a notice has been issued to the par1y, the application for such refund ofrevenu.e may be rejected, if it is received after s'moirtrsl;ri t[" Jruoi;;;;;i;;l#
notice by the parly.

Note 1:-These limits,are.merglV maximum time limits and no application for an ex gratiarefund should be entertain'ed unless it is reieiveJ ;i[;;l'h" maxrmum time
allowed rhis does not mean that ail applications ior sucn r"rr.o"r"."i;;;il;
the maximum time ]imits appricabre shourd necessariry be granted. rf i;;authority competent to sanction ex gratia refunds of a pahicutar: kind considers
that for speclal reasons. a shorter time limit shoutd be unfoi."o ;n pi".,i* i.' regard to them, this should be done.
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th Kerala Financial Code) haye-frp!-bg9q-col!fq&!9d, The certificate
rhall bcin thatoneofttre ffi forthe purposeintrafi bcur thatoneolthe alternatrve roruu provldect.lorme purpose.m
thc fonn ofrdund bill (Form T.R. 65) that is approprirate in each casa
When he is himself the sanctioning authority, he shall also certiff
on the bill that the refund claimed satisfies t-he- conditions, if auy, r.

piesctUea intte departmental rules and administrative orders;.i1
Lther cases, this certificate shallbe furnished bythe competent authori$'
in the order of sanction.

Unlike sub-vouchers for contingent charges, sub-vouchers relating I

refunds of revenue shall not be cancelled. The Treasury or other
Om;A who disbunes the amounts by money order or 

- 
otherwisc,

rlr.tlforward to the Accountant-Generil for iudit'all sub'vouchers,'
frow""* t*uU'the amount involved. The Secretary, Kerala Public
Scnice Commission, however, sh41l, in respect of the amounts drawn t

by him from the District Treasury, Trivandrum- for remittance pV
money ordertothe parties, send only acertifrcate of disbur'serqent tothe'
Accountant-Generai retaining the nioney order receipts with him.

Nore.-l RiJwds of land reoenue.-Revenue Inspectors ape required to

: : their tours, Each' Rqrerrue Inspector should estirnato
' the agrount that he is likely to requiie tbr the Purpose each .

month andapply totheTahsildar for the necessary funds.
The Tahsildaiafrould check theamountwith the p;blished

' list of excess collections thai the Divisibnal 'Officer has
autlorised him to refund, draw the required amount on

: a bill containing details of the items included and send it
to the Revenue inspector. The Revenue Inspector should
submit the receipts'obtained from the payeesio the,Tahsil'
darrwho should attach them tothe bill'submitted tothe
Treasury Officer in support oftle charge in the sub treasury'
account. The Revenue Inspector should refund to the
sub treasury by the date for ilosing its monthly account
any part olthe amount drawn andient to him ihathe h,af

. be deducted at the lbbt ofthe refund voucher on which
the amount . was originally drawn.

draw a sum' equal to the 'excess: 'collectio4s 'tq he refunded
in respect of the villages- ,to i:be dCalt l'with at each

Jama6andi camp and aand it ovcr tq ; thc Jamabandi
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other official publications, and subsequently recoup' the
permanent advance by presenting bills at the pistriclpermanent advance by presenting bills ai the pistrict
Treazury, Trivandrum. - Thqse_ bills should be zuppqfql

account of, advertisements in'the, Kerala Gazette and
,:the

by, money' order acknowledgments r"of the - parties
concarred. i *,*,

Norr.-6 Rrfud"t aJ college'and examinationfecs.-When any college
fees have to be refunded under the rules and orders, ip
force, the Principal of the College should draw a bill'fiir.: ,, , the.4mount,tobe refunded, attach to it the'order'nf a -

comlrctent authority sanctioning the rcfund and prescnt
it at the treasury for payment

lVhen the fees payable by more than one candidate in a
school have been remitted into the treasury in a lump
sum and a single collective receipt issued 'and a part 6f
the'&mount 'has:to be, rtpfiradedi : the "procedure laid down

, in Rrile::?O0' ,above 'should. be'fiillowid,,,

Nora.-7 R rtnds of fi.nes,-When a appellate court or court of
rerision, olhir than the Hieh b'oo"t,. reverses or reduces
asentence offine on appeal, itshould issue arefund order

' inthe form prescribed'Ey the High:Court.
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'authority-concerned, ghall forward a refund order iu the
relevant torzr mentioned above, to the party conce,red,
simultaneously. si'i"s il. ldfu;6- tili,J _"t,.oro.yOfficer- re-g4rilin! thi issue or 

"efund=orJe". 
:, ThJ'ret,r.,a

o-rder shall- be made payable only at the treasury i" r;lri;h -

the,originSl credits ha:ve'been maile. Ttre Treas,irv Oih1.,
shell y.ri6, the original credits noted in the refuia ..,rdi.
and. put^his-initialJinttre column provided for the ;,,;;;;;in the refund 9.49t, as token of hairing checketl tteri. ::tri
TfuTd orde-r shalt b"pm*d Ib; pry*'""1;--.nty;;; r;:
fication ofthe credits, as mentioieri abo"e.

201, Inans and adoanres.-Pariculars of the- order sanctioninl; theloan.or advance srra[ be fuinish;d il;;;t ;il ;;id;iliI*,,", o'
which a loan or advance is dra$rn,

I

In the case of a loan sanctioned t-o fuuy owned Governi,eht
,compaqr/corporation, a written undertaliin[ i, th" ]L;--prlrcrbed
Py thg (iover.nme-nt- in that behalf should be [ot orecuted 6efore the
lr3- 1r^:"lt3l,r_ Aisf ursed.., 4 certifi cate tt "tit ".r*ttt "*-""a..ir f. iiiinar Deen obtarned tiom the loanee should be recorded bv the ,- runr
jcrsignTg authority onthe tttt lb"a;a;"i;th;;;ffi; ;ffi1;loan. In cases where the bills for drawal of t"a; ;;;;-;;;;required .to be countelsigned 

-by the sanctioning 
"rth".lty, 

i[" i"ii.*-ing procedure shalt bg folioqed t" *g"rd ;' fffiiril;7;;;";;; -;l1i;;
unoertalong by the loanee institutions. ' i :: .': i:: ;'lr I rr.''',.-.. , , ... i.''...: , i,l

The sanction should specifically Etate that the undertakinss/arree-
menr wourd be rurnisled-orecuted bythe loaneo before the a"riri,atoftheambunr of loan. It shourd arso i'ncrude-;;iJ;;hrd" A.Ijil:
lTl;_G^"i?r"l/Disbursing Offic9r *""t4 r"tt 

"rt fi;y#; ;il';;';h"
T::grpr, or a certiticate- from _the sanctioning authdriir that the u,rder-
:-I^gl?_ryi.Tcnt has ocel obgined {o.m t-heloanee.' The sanctioningauraoriry should ensqTq that the_ Igqpisite certificate is furnished to thEAccountant-General/Disbursin&, Offic'C" "t ;;;;- ;- ;tr;;A;"it;;
agreement rs received fromthe loanee, so t,hatpaleent of mon.y;r,"r8i

. | ,,,, The i sancdon .of 
a. compet9.1t luthority io',ib.aeo ,Jrln" *ryr, , l

F et*ry"d, be obtaineg i" rtp rbr* ;l ;;ffi6;,rlJ'1"?_ i,iu
1t5[Ueforg itis presented at tr," -Eiasury; td;";"-i; ;-r#;;;:oroer.

The treasurv shall got.pay 1b!t! for an advance under the iread*Advances to cultivators,, (so' .t ti"t" i46-;f ;il-H;;d iii;";;icodc)'untess it is signed rry inlrii!*-iIno",:il#;#& ;;*;il;;l' dre

i 1,,,:' ,

r,;;i,,
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advance. If it is presented at the treasury _duly signed together with the
borruwerls receipt'forthe amorrnt ofthe idvancer- duly stampedwhen
;*r;- tt 

" 
ttl"utrrv shall pav the amount direct to the borrower or

ft;til"r;;h;;;d ;d;. 'd' ut alternative, an of;hcer who has

io airUi,rr" udru*r riay draw on his own receipt on an abstracU bill
such oortion oftheamouat ofthe sanctioned advanies awaiting dispurse-
*,rt'ur he is likely to require for payment to the borrow".I_* driritg his ,
trr*. When this' latter' alternativi is adopted, the Collector- shall
prcscribefor.each officer concerned, withdue- regard to.the "y"9*:
$tanees, a rna)(lmum amount which he may draw on such an abstleet

(l) No disbursing officer shall cash anotherabstract bill,before
furnishil; .'a".,l1l['-ffi i.-"Jco*r r"" trt"'diiu"n"*ents from the
,*o"ot E.u*r, on the last abstract bill and refunding into the treasury
;; trl"*" remainins undisbursed. A disbursing-officer who ca$hes-

""'uUrt*"i- 
bill shall inder no circumstances deh! the submission of

th; ;;;;""dine detailed bill bevond the end of the second montb
follorving ihat in" which' he cashed' the abstract bill.:

(2) The disbursing officer shall take thereceipts of thebotrowers
or theii 'duly authorised agents on the spot wheh he disburses thc
;d#;, ;i 'ilt;"tirv it the root ortf,i 

-d.l;ii"a 
ru tn.i all the

;e";;;;; ira"aia in it riere paid in his ptesence

(3) The Collector shall retain the borrowers' receipts and aftcr
checkins'the detailed bitl withthem, shallforward ittothe Accoun-
tant-Ge"neral through the Treasury Officer in support of the debits

Nots.-In the case of advances granted to cu[tivators by officerc of
departments other than-Revenue, the Governnient may, by
sp6cial order, entrust the duties of the Collector under the
ibove lule, to the district heads of the departments con'
cerned. In tle absence of any such speCial order, such
duties shall be done by the 

'Collectoiof 
the District in'

,".pect of 'advances to 6ultivatore' glant-ed by officers of
' ,,: other '.dcpartments also, i- :. '

202. Suruey Dcbartmznt Bills.-Biils for temporary advances
sanctioned for 

-survey parties 'for 
demarcation purposes shall show tle

;;;1;;ftG uar^o." ior'which a statenent trto*i"g'th" amount drawn
un-to-date. the amount covered by recovery lists adUsed to the Collector
.fiain" U'"t"t*l"u"ltuUt" shoul'dbe attiched to each bill. Bills for
amounts dUe to Contxaetors for survey stones and other charges lcCovG-

,uUii-nom ryots shaltbe inthe forirsprescribed inthe depa,rtmentel

r*l
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manuals or orders. No bill for ag amount due to a contractor for
suryey -stones shal! be paid, unless both ttre contractor and the survcy
officer-in-charge of the suruey party havc signed it and the suryey
officer has certified on it that the stones boughi for rule as survey ma'J<s

", have been brought into the stock registers ind tbe necessarry ooteg
regarding payment mide in order to prevcnt pa)'ment of any second
clautr otr t&e sarne aocou[t.

203. Bilb for uroc;t clurgcs in tlu Rcoerwc Deputmart.-Tbe
Tahsildar shall, when necesisary, draw bills for advances for rcplacing
rnissing boundary marks in the form prescribed in the Stariding Orders of
the Boaril of Revenue and shall attach to each bill for the coit 6f survey

r, stoues both the contractor's receipt for ttre amount and thc adsnow-
Iedgment of the village officer wf,o took charge of the stones. They. shall prepare the uecessary bills in due course fofadjusting these charges
inthemnuncr lai.-l dorvn bv thc Govr,r'nnrent and slrall ctlifl on cich
;-,ucir biil rhat ,he zrrnou:rt .,hargc<l tc thl Gcvelnxr<:itt undil cc,st cf

,. -, M" . Repayrunt of dtpositsr-Every order issued by a court or other
authority for the repayrnent of a deposit from a treasury shall be in
English. The order of a court or other authority fof the repayment of a
depoeit and the voucher for such repayment shall be in Form T.R. 67I except when sorrie other form has trcen specially prescribed for tlre
purpo;se for arry class of deposits. When only a piriof a rupee is ' to
be repaid, the space agai.it the word "'ul)€es" shall be scored through
or ttre word sail" shall be written in it, ia order to prevent interpola-
tion. As a safeguard against &aud, 

-the 
authority which orderi the

repayment shall enter ttre 'ame of the payee after the lvords "Passed
foi fayment" thus; "P-assed for paymeit io. . . . . . .." rhe authority
leva[idatiug an o1{eq of repayment i^rhich lapscd uuder tlre provisious
of Rutes 207 and 237 (3) shrll vq'i$r that a r.rote ol' rcpaynrcnt over

, theinitials of the authority ordering th6 r€paJment has bccn niade against

Deposits, the detailcd accounts of which are uot kept at thc
treasury and lvhich are credited 'to the Govcrnraent uuder Article 296
of the Kerala Financial Codq Volume I, cannot be repaid without thc' sanctiorr', of, tlr.e Accourxant:Generirl ryho will . authqfue payagat on

, ascertaiaing'that the item rvas reallyr'receivcd asd. was. cairi6d ,to thcI credit of dovetnment dsfabsedanii' th.ttUc tl.ri'nant's identity aad
{tle to : the money are- certi8ed by the Ofrccr sigaing the appli-cation
forrefund. - :-

*Deposi the dctailed accounts of which arc kept at.the treasuries
and which aru credited to tle Goverament unddr ardae 296 ofKerala

' Filrncial Code, \'olumc_ I, may*bc refirn{4 without the sanctign :f lhc

,. , ,, [GS. (?) l36t74tlrin.,:dated 13th June, L9i,l+1' ':


